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COOPERATION OFFER
                      Dear Madam / Sir,
 “Pobednik O.Z.B.” Employment Agency has got its operating permit and has been registered by the Ministry for Labor, Employment and Social Policy of the Republic of Serbia. The Agency operates in compliance with the Law on Labor and Unemployment Insurance (Official Gazette RS No. 71/2003).The Agency was established as the joint company of OZ “Beograd” Youth Cooperative and natural persons, incorporating the decades long experience in working on the tasks of organizing and providing staff of all profiles and skills for temporary and occasional employment by the Cooperative, also making available its large-scale data base. 

 “Pobednik O.Z.B.” Employment Agency has obtained the permit for operation and thus acquired the right for performing of the following tasks:

       -mediation in employment in the country and abroad

       -informing on jobs availability and employment conditions 

       -organising of additional trainings 

       -carrying out of the programs and measures related to the active employment policy 
      -mediating and contracting of work for specified-time employment and for temporary and     

       occasional employment.

 “Pobednik O.Z.B.” Agency offers a wide scope of services, from searching for required  staff by way of internet advertising or advertising in public media, as well as testing and selecting candidates in accordance with the stipulated criteria, including additional training at employer’s request (both in the country and abroad), including also mediating services aimed at establishing employment or contracting for temporary or occasional jobs. 

                      Linking of all interested groups of the unemployed and employers, we enable employers to focus in a relaxed way on their regular operations, leaving search for the staff to the professionals, while, on the other hand, the unemployed are offered opportunities of finding adequate employment. 

                      It is our objective to provide employers with high quality staff of all profiles and skills, adequate to their needs and requirements. Our objective is also to inform the unemployed, and those looking for career change, on the number and structure of available jobs, and to prepare and train them for such jobs, and finally to have them get employed. 

                     Any additional information regarding the services offered by the Agency, the manner of our operation, additional programs and projects (organizing of employment fairs), packages of services for newly established companies, for foreign companies and foreign representative offices, testing, checking of expert knowledge and required skills for the related jobs, organizing of additional training for a known employer which includes obtaining of the currently most desired certificates and licenses, etc., - i.e. the information on the above stated can be obtained in our Agency, or by phone or e-mail.

       Hoping that you will recognize us as your future business partner and contact us, we remain
Yours faithfully, 
                                                                                                   Director, 
                                                                                                   Nada Filipović 

                                                                                                 + 381 (0) 63 688 842

EMPLOYERS
THE MANNER OF OPERATION:
· Through internet service (electronic mediation);
· By contacting the Agency Head-office;
· By advertising in the media (daily newspapers, radio, tv channels);
· By the method of direct searching;
· By using the existing data base;
· Through internal information sources available to the Agency;
· By cooperation with relevant institutions, schools, establishments dealing within these issues and in possession of adequate data bases they are willing to lend. 
SERVICES
· Employment mediation in the country and abroad 
· Searching for and selecting candidates
· Testing of candidates
· Interviewing of candidates
· Checking of references, expert knowledge and skills for the given jobs
· Mediation in providing staff for temporary and occasional jobs for specified time periods or until return to work of regular staff
· Mediation in providing staff for temporary and occasional jobs for up to 120 work days within the calendar year
· Legal services ensuing from mediation and staff recruiting (all services related to employment contracts, their preparation and signing)
· Administrative services ensuing from mediation and staff recruiting (calculation of salaries, payment of contributions and taxes and other accounting services).
· Training and education at employers’ requests, as the need arises;
· Organizing employment fairs.
SERVICE: SEARCHING FOR AND SELECTING OF CANDIDATES
The process of searching for and selecting is initiated as soon as the required candidates’ profiles are established, on the basis of the data obtained from employers. In the process of searching, all the methods specified in the Manner of Operation section are used. 

The basic data required to be specified by employers in their candidate profile request are as follows:
· The level of education;

· Work experience;

· Required certificates or licenses;

· Required IT knowledge and skills;

· Knowledge of foreign languages;
Additional requirements may also be included, such as:

· Own vehicle;

· Army service completed;

· No criminal records and no instigated inquiries.

The following important information to be stated by employers is related to job description:

· Work conditions (field or office work, possible travels, overtime work, night shifts);

· Position status (senior, subordinate);

· Regular and periodical work assignments;

· Projects the candidates are responsible for;

· Earnings, bonuses, perks, (telephone, car);

· Legal status (type of labor contract to be entered into – open-end labor contract, specified-time labor contract, probation work, temporary and occasional jobs);

· Possibilities for promotion.
SELECTION OF CANDIDATES
· Applications are reviewed and assessed and selection is made;

· Testing of intellectual abilities;

· Psychological testing (performed by the field experts, using the tests of proven efficiency which meet the psychometric standards);
· Interviewing of candidates (with gathering all relevant information on the candidates) by the Agency;

· Checking of specialist knowledge (performed by relevant field experts);

· Checking of relevant job skills (with possible checking by the employer as well);

The final selection of candidates is always according to employer’s decision.
TEMPORARY EMPLOYMENT ADVANTAGES 

Temporary employment is a practical way of engaging staff for a limited period of time, bearing in mind that the selected candidates get employed in the enterprise established with the aim of rendering services related to labor relations, while the jobs and assignments are carried out in your company on the basis of the business-technical cooperation contracts. 
Requirements for temporary employment may occur in connection with:

· Seasonal jobs – increased labor requirements in certain time periods due to increased scope of work;

· The need for additional labor rendering assistance in regular jobs;

· Absence of workers (sick leaves, annual holidays, army service);

· The workers provided are not entered as employed with the employer;

· All administrative tasks (preparing and signing of contracts, entering into and withdrawing from pension and health insurance funds, calculation and payment of salaries, keeping records) are performed by the Agency;

· Replacing of employees if the employer is dissatisfied with their work;

· When temporary work is no longer required, the termination of engagement is completed by a quick, efficient and simple procedure.
For the Agency,

                                                                                            Nada Filipović 
                                                                                            E mail: nada@pobednik-ozb.com
                                                                                            Tel: 063 688 842

