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Employment office POBEDNIK O.Z.B. doo
BELGRADE, Makedonska 22/V, tel/faks 32 45 431, 32 45 423

t.r. 170-0030003383001-68 NVB Bank
Šifra delatnosti 74500; m.b. 20150122; PIB 104342499 

COOPERATION OFFER

             Dear Sirs,

             Employment office ‘’POBEDNIK Y.O.B.’’ registered by the Ministry of labor and employment and social welfare policy of Republic of Serbia, obtained the working license. The office works under the Employment and Insurance Law regulations applied in cases of unemployment (Official Gazette RS num 71/2003 ). The office was founded as the mixed enterprise, using the years-long experience gained from organizing and providing all kinds of personnel as well as competence in temporary and occasional jobs in cooperative society with a possibility of access to a large database.

             After the acquisition of the working license the Employment office ‘’POBEDNIK Y.O.B.’’ was given the opportunity for conducting  the following affairs:

         - employment mediation in the country and abroad 

         - information about employment possibilities and conditions 

         - additional training organization

         - implementation of programs and employment policy active measures

         -  part-time, temporary and occasional jobs mediation and contracting

            The office ‘’ POBEDNIK Y.O.B.’’ offers wide variety of services: advertising on the internet or in official organs, testing and selecting under the specified criteria, additional trainings upon employee’s request ( either in the country or abroad ), mediating in order to establish labor relations or to conclude temporary and occasional work agreement.

           Connecting all unemployed interest groups with employers, we enable the latter to deal with their major industry disencumbered, leaving the personnel-search to professionals while unemployed are able to get suitable positions.

Our purpose is to provide employers with adequate personnel of all profiles and competences, suitable to their needs and requests. Informing unemployed, and those already employed, but looking for another job, about the number and structure of job vacancies, preparation, training, and their employment is our objective, 

         All additional information concerning services provided by our office, work methods, programs and projects ( employment opportunities organization ) services for newly opened companies, foreign firms and branches, testing, competence and skills verification, organization of additional training for brand-name employers including the most popular certificates and licenses currently, are available in our office, by phone or e-mail.

         Kindest regards hoping that you will recognize us as your future business partner     

                                                                  Chief executive

                                                                   Filipovic Nada

                                                                   E-mail  ozbagency@beotel.yu
                                                                             063 688 842

SUPPLEMENT FOR THE EMPLOYERS

WORK METHODS

- by internet services (electronic mediation)

- through contact in the office headquarters

- advertising in media (daily newspaper, radio, TV stations)

- outright seeking method

- existing database usage

- through internal information sources within the reach of our service

- cooperation with relevant institutions, schools, establishments dealing with these issues and having certain database at disposal

SERVICES

- staff recruitment and selection

- legal services (affairs concerning labor agreement, preparation and singing)

- administrative services (payroll accounts, social benefits and tax payment as well as accounting services). Chosen candidates, given a temporary job, can be employed in a company established for the purpose of offering services in labor relations, whose founder is YO ‘’BEOGRAD’’, whereas deals and job tasks can be done in your company, under the business contract.

- employment mediation in the country and abroad

- candidates’ recruitment

- candidates’ selection

- competences and skills verification

- mediation in personnel provision for temporary works (temporary position or as a substitute for an absent employee)

- mediation in personnel provision for temporary and occasional jobs during all cultural, sporting and fair events, in time of congresses, seminars, as well as in products promotions and presentations and services for certain companies, (we offer this kind of services in cooperation with YO’’BEOGRAD’’, whom we have a special cooperation contract with)-special program.

- training upon employer’s request

- business fairs organization-special program

SERVICE: RECRUITMENT AND SELECTION OF CANDIDATES

Recruitment and selection process begins after candidates’ profiles are made of the data  obtained from employer. During the recruitment we apply methods stated precisely in the section office work methods.   

Essential information which should be indicated when requesting certain competences are as follows:

- educational qualification

- work experience

- certificate or license possession

- required IT knowledge

- knowledge of languages

Some more requests such as:

- possession of a vehicle

- completed military service

- no previous criminal record 

- candidate should not be under investigation

Those could also be mentioned

Following information are important and concern job description, therefore employer needs to state them:

- work conditions (field or office work, traveling possibilities, overtime and night work)

- position (senior, junior)

- regular and periodical tasks;

- projects which employer is responsible for

- income, bonus, stimulus (telephone, car)

- legal status ( contract type-unlimited or temporary period, trial work, temporary or occasional job, labor agreement)

- promotion possibilities

SELECTION OF CANDIDATES

- application survey and selection

- intellectual capacities testing

- psychological testing ( done by an expert in the field, tests used here are proven as efficient, satisfying psychological standards)

- interview with a candidate (all necessary information about a candidate are gathered) done by the office.

- competence verification ( done by an expert in the field)   

- skills verification ( verification possible at employer’s)

Final selection of candidates is always yours.

TEMPORARY JOB ADVANTAGES

- seasonal work-increase in number of employees in certain time intervals due to the job increase

- need for additional labor as an assistance to regular jobs

- absence from work (sick-leave, vacations, completion of military service)

- temporary employees are not registered as employer’s staff

- administrational work (contract preparation and signing, registrations and withdrawals to and from pension and health insurance funds, income calculation and payment, records) is done by the office

- employees replacement if employer is dissatisfied with his/her work

- in case of needlessness, prompt and simple termination of employment

Za Agenciju

Nada FILIPOVIĆ, direktor
063 / 68 88 42
